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Overview of the RI State Assessment Program
This table shows the test, the content area(s), and grade levels tested of all state assessments.
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State English Language Proficiency Assessments

4

RIDE is using the asset-based term Multilingual learners (MLLs), for the federally defined group of English Learners (ELs)



ACCESS English Language Proficiency (ELP): Year-to-Year
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Blueprint for MLL Success

Shared vision:

All multilingual learners in the state of Rhode Island are 
empowered with high-quality instructional opportunities, 
including multilingual education, that leverage their 
cultural and linguistic assets, promote college and career 
readiness, and prepare them to thrive socially, politically, 
and economically, both in our state and globally.

• Rhode Island's Blueprint for MLL Success
underscores the importance of shared responsibility
from educators and district/school administrators.

• Continuous improvement for MLLs starts at the 
systems-level.

• State assessment results support a data-informed 
system, and aligning resources accordingly promotes 
systemwide coherence.
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Part 1: Key State Policies
Roles and Responsibilities

Training

Test Security

Student Participation
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Roles and Responsibilities
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ACCESS Test Administration Roles
• Test Coordinator: the individual responsible for facilitating overall test 

administration from start to finish.  This includes managing logistics 
and supporting others’ roles.  Some places have District Test 
Coordinators and others have School Test Coordinators – and some 
have both.  

• Technology Coordinator: provides technological support prior to and 
during test administration (for ACCESS for ELLs 2.0 Online only). 

• Test Administrator: gives the assessment and monitors the students 
while they complete it.

• Proctor: monitors students in a classroom while testing and ensures 
test security protocols are followed, answers basic questions from 
students
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Clarification about Test Administrators and Proctors
Test Administrator Proctor**

Who can fulfill this role? Educators employed by the district:
• certified teachers (including those holding 

provisional/emergency certificates)
• teachers serving as a long-term substitute*
• district and school administrators 
• school psychologists, school social workers, 

librarians, school guidance counselors, and 
speech pathologists who hold certifications for 
their positions

• paraprofessionals and teacher assistants 
(ACCESS 2022 only)

• Educators employed by the district (same as 
test administrators)

• Student teachers may serve as proctors (or 
hall monitors), but they cannot administer the 
test or be alone with the students; the test 
administrator must be present at all times.

What are the 
responsibilities?

• Administering the assessment according to the 
directions and script

• Ensuring test security protocols are followed
• Actively monitoring students while testing
• Distributing and collecting materials 
• Answering basic questions from students

• Ensuring test security protocols are followed
• Answering basic questions from students
• Helping the test administrator monitor the 

students
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* Long-term substitute is any substitute who is teaching at the school who will be there long enough to be trained and to administer the test(s)).   
** Classes larger than 25 students may benefit from having a proctor to assist the Test Administrator  



Training Requirements –
Test Coordinators and Technology Coordinators

Test Coordinator Technology Coordinator

1. View training tutorials for the tasks listed in state checklist
2. Complete the knowledge checks at the end of each training 

tutorial which help Test Coordinators review key concepts and 
prepare for test coordination

3. Recommended to complete the trainings and quizzes for Test 
Administrators that are appropriate:
• Kindergarten ACCESS for ELLs 
• Grades 1–12 Online Administration 
• Grades 1–12 Paper Administration 
• Grades 1–5 Paper Speaking (locally scored) 
• Grades 6–12 Paper Speaking (locally scored) 
• Alternate ACCESS for ELLs 

1. Read DRC INSIGHT Technology User Guide
2. Complete Technology Readiness Checklist
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Training Requirements – Test Administrators
Returning Test Administrators New Test Administrators

1. Test Administrator Core Training
• Presentation given by your school or district test 

coordinator. 
• Covers state and school policies for administering 

state assessments.
2. View training tutorials for the tasks listed in the state 

checklist for ACCESS and Alternate ACCESS for ELLs
3. Complete the knowledge checks at the end of each 

training tutorial (WIDA Secure Portal).
4. Complete the appropriate quizzes

(see list in adjacent column):
• Any test administrator who will be scoring a 

Speaking domain (Kindergarten, Paper, Alternate) 
must recertify annually

• Otherwise, recertification is required every three 
years or upon adoption of a new tool.

1. Test Administrator Core Training
• Presentation given by your school or district test 

coordinator. 
• Covers state and school policies for administering 

state assessments.
2. View training tutorials for the tasks listed in the state 

checklist for ACCESS and Alternate ACCESS for ELLs
3. Complete the knowledge checks at the end of each 

training tutorial (WIDA Secure Portal).
4. Complete the appropriate quizzes:

• Kindergarten ACCESS for ELLs 
• Grades 1–12 Online Administration 
• Grades 1–12 Paper Administration 
• Grades 1–5 Paper Speaking (locally scored) 
• Grades 6–12 Paper Speaking (locally scored) 
• Alternate ACCESS for ELLs 
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https://www.ride.ri.gov/Portals/0/Uploads/Documents/Instruction-and-Assessment-World-Class-Standards/Assessment/Training/Test-Administrator-Core-Training-2021-22-ACCESS.pptx?ver=2021-11-16-140919-883
https://portal.wida.us/
https://www.ride.ri.gov/Portals/0/Uploads/Documents/Instruction-and-Assessment-World-Class-Standards/Assessment/Training/Test-Administrator-Core-Training-2021-22-ACCESS.pptx?ver=2021-11-16-140919-883
https://portal.wida.us/


ACCESS for ELLs Training Courses
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WIDA Secure Portal
https://portal.wida.us/

New 
website

https://portal.wida.us/


ACCESS for ELLs Training Courses
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ACCESS for ELLs Training Courses
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Each training course contains key 
resources for preparation for the 
selected assessment, including:
- RI Checklists
- Test Coordinator Manuals
- Test Administrator Manuals
- Accessibility & Accommodations 
Manual
- Facilitator Toolkit Slides
- Sample Items
- WIDA AMS User Guide
- Score interpretation guides



ACCESS for ELLs Training Courses
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New 
training 
platform



ACCESS for ELLs Training Courses
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Certification Quizzes
If you are administering… Then you must take…

ACCESS for ELLs 2.0 Online

ACCESS for ELLs 2.0 Paper: Listening, 
Reading, and Writing

ACCESS for ELLs 2.0 Paper: Speaking
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If you are administering… Then you must take…

Kindergarten ACCESS for ELLs

Alternate ACCESS for ELLs
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Certification Quizzes



Test Security
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General Security Requirements
• All educators involved with preparing for or administering any part of the state assessments must:

• complete the required training for each assessment

• make sure the district or school test coordinator has a record of their completion of the required training.

• sign the affirmation of test security documents for each assessment (for ACCESS, this is included in the NDUA –
Non-Disclosure and User Agreement which is completed online)

• receive and read the Test Administrator Manual(s) for that assessment

• ensure all secure materials are tracked and monitored when used for test administration.

• report all testing irregularities to their school test coordinator.

• Only authorized personnel may enter or be present in testing rooms while students are testing. 
This means:

• parents, students not scheduled to be testing, school personnel not assigned to the room as test 
administrators or proctors, researchers, and reporters are not allowed to enter the testing rooms. 

• School administrators, district personnel, and RIDE observers may enter testing rooms to monitor and 
observe testing procedures.

• Technology staff may enter testing rooms to troubleshoot problems.
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Examples of Test Irregularities
A test irregularity is any action that results in non-standard test administration. Test irregularities may result in 

invalidating scores. Examples include:

• coaching, erasing, altering, or interfering with students’ test responses in any way

• giving students access to test questions or prompts prior to testing

• questioning students about test content after the test

• copying, reproducing, or using any test materials in a way that is inconsistent with test administration or 
security policies

• not providing a documented accommodation or providing an accommodation not documented in the 
student’s IEP

• a technology disruption that could not be resolved

• not following security procedures for receiving and returning test materials, or failing to account for all 
secure test materials before, during, and after testing

• not following test administration directions or failing to read provided script

• allowing students to use their cellphones or access the internet

• administering one domain across multiple days
25



Process for Reporting Irregularities

Follow these steps to report a test irregularity:

1. All test irregularities must be reported by the 
test administrator to the school test 
coordinator.

2. The school test coordinator must collect any 
information and/or documentation and 
inform the LEA or district test coordinator.

3. The LEA or district test coordinator must 
contact RIDE.

4. The Office of Instruction, Assessment, and 
Curriculum will inform the local LEA/district if 
it is required to submit a formal investigation 
report of the irregularity to RIDE. 

Appendix B: RISAP Test Coordinator Handbook

26



Monitoring Visits

Federal law requires monitoring of all state assessments. Last year, RIDE did not conduct in-person visits. 
This year, in-person visits will resume. The monitoring process allows RIDE to:

• answer any questions district and school staff have before testing to ensure a smooth administration.

• verify that all test administrators have been properly trained.

• ensure that students who require accommodations receive them during testing.

• ensure test administration procedures are followed.

NOTE:

• District and school test coordinators will be notified if your school was selected for a monitoring visit 
well in advance of the visit. 

• Test coordinators should notify their test administrators of the monitoring visit and what to expect.

• All test coordination and administration questions should be answered before testing begins.

• When observers enter a testing location, test administrators should continue to administer the state 
assessment according to protocol. Observers may or may not have questions for the test administrator.
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Student Participation in State Assessments
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General RISAP Student Participation Policy
RISAP Test Coordinator Handbook (www.ride.ri.gov/TC) 

All public-school students are expected to participate in the state assessments 
in one of three ways:

1. Without accommodations

2. With accommodations

3. Alternate assessments (DLM and Alternate ACCESS for ELs)
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http://www.ride.ri.gov/TC


Participation in ACCESS and Alt ACCESS for ELLs

• The following MLL students must take the ACCESS or Alternate ACCESS for ELLs tests:
• All active MLL students currently receiving services or

• All MLL students who are eligible but not enrolled in services

• Only students who qualify for the alternate assessment (DLM) may take Alternate ACCESS for 
ELLs.

• Monitored 1 and Monitored 2 students may not take the ACCESS or Alternate 
ACCESS for ELLs tests.
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Current Grade Level:
RISAP Test Coordinator Handbook (www.ride.ri.gov/TC) 

• Current Grade Level is the grade level indicated in the Enrollment Census for the 
current school year.
• Student data, including grade level and IEP status, come from the LEA enrollment system. 

If this information is incorrect, it must be fixed by the district. RIDE cannot change any student 
information.

• RIDE will register the student for all required tests at their grade level and according to their EL 
and alternate assessment designations.

• Testing the student at any other grade level other than what is reported to RIDE may result in 
test scores being invalidated.

• Additionally,
• If a student skips a grade level, the student does not make up tests for the skipped grade.

• If a student is retained, the student takes the test(s) for their current grade level, even if the 
student took the test(s) the previous year.
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Students Attending Outplacement Schools
www.ride.ri.gov/TC "Outplacement Schools"

• Students are expected to participate in the tests for their current grade level.

• It is the responsibility of the LEA to ensure that the outplacement school understands 
which tests must be administered to the student and that the student’s Enrollment 
Record and information in the LEP Census are accurate.

• Outplacement schools need to coordinate with the sending districts to create a plan 
to administer the ACCESS test.
• Example 1: LEA sends Test Administrator to outplacement school to administer the test.

• Example 2: Outplacement school staff complete training requirements and administer the test.
• Requires coordination to ensure staff have emails/user accounts from sending district

• Requires hand delivering of secure paper test materials, if applicable.
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Part 2: ACCESS for ELLs and Alternate ACCESS for ELLs
ACCESS Suite of Assessments

Tasks to Complete: Before, During, and After Testing
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ACCESS Suite of Assessments



ACCESS for ELLs Suite of Assessments

The following assessments are used to satisfy state and federal requirements for the annual 
assessment of the English language proficiency of Multilingual learners (MLLs):

• ACCESS for ELLs 2.0 (K-12):

• Kindergarten ACCESS for ELLs, a paper-based assessment for Kindergarten

• ACCESS for ELLs, an online and paper-based* assessment for Grades 1–12

• Alternate ACCESS for ELLs, a paper-based assessment for ELLs in Grades 1–12 who 
have significant cognitive disabilities

*All students in grades 1-12 are expected to take the test on computer 
unless they have an accommodation that requires paper testing or their 
school has an approved waiver to administer paper tests.



ACCESS for ELLs 2.0 Domains
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Sample Item: ACCESS Reading Grade 6, Level C
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Kindergarten ACCESS for ELLs

• Individually administered

• Completely adaptive

• Includes manipulatives

• All components are scored by the 
Test Administrator (TA) during test 
administration

Kindergarten - Adaptive



ACCESS for ELLs Online

• Grade Clusters

• Adaptive listening and reading test 
items determine placement in 
speaking and writing

• All test items scored by DRC 

*Note: Kindergarten will remain an interactive, paper-based test. 



Adaptive Testing Online

Sample path through the ACCESS for ELLs Listening and/or Reading
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ACCESS for ELLs Online: 
Student Experience
• Graphic-supported items

• Audio-supported directions

• Narrated and guided introduction by a human voice for each domain test

• Thematic folders pertaining to a unified theme 

• Practice items 

• Modeled responses for the productive domains

• Simple navigation

• Uncluttered and streamlined interface

• Embedded accessibility features, such as:

• Magnification

• Highlighter

• Writing tools (e.g. cut and paste, copy, underline)
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ACCESS for ELLs 2.0 Online: 
Listening Item Layout 
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ACCESS for ELLs 2.0 Online:
Reading Item Layout
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ACCESS for ELLs 2.0 Online:
Writing Item Layout
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ACCESS for ELLs 2.0 Online: 
Writing Domain Considerations
The different test delivery and response modes of the Writing test are designed to 
meet the needs of all learners:

Grade Level Cluster Writing Test Format Writing Response Mode

1-3 Paper Handwriting

4-12 Online Keyboarding 
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ACCESS for ELLs 2.0 Online:
Speaking Item Layout
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ACCESS for ELLs 2.0 Online: Microphone Check
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Technology requirements for the online test are listed on the ACCESS for ELLs 2.0 Technology Page

ACCESS for ELLs 2.0 Online:
Equipment & Technology Requirements

WIDA – ACCESS for ELLs and Screener Headset Specifications 48

https://www.wida-ams.us/Documents/Unsecure/Doc.aspx?id=430a4b96-a38f-4b2d-9107-e85eb62af30c


ACCESS Speaking
• Speaking Test Guidance

• Guidance has been posted to help teachers and students prepare for the speaking portion of 
the ACCESS tests at www.ride.ri.gov/Assessment-Manuals

• Guidance to Students Prior to Taking the Online Speaking Test

• Some Highlights:

• WIDA recommends testing no more than 3-5 students per test administrator.

• For students in all tiers, the Speaking test may be administered individually, or in 
smaller groups of students than mentioned above if needed. 

• Newcomers and/or students at lower proficiency levels may need to be assessed 
individually, so Test Administrators can provide additional support during the test. 

• For new (or shy) students, the test administrator should sit next to the student in an 
individual testing session and ask them to "talk to you" while speaking into the 
microphone.
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http://www.ride.ri.gov/Assessment-Manuals
https://www.ride.ri.gov/Portals/0/Uploads/Documents/Instruction-and-Assessment-World-Class-Standards/Assessment/ACCESS_Guidance-to-Students-Online-Speaking-Test_2019.pdf?ver=2019-11-13-133938-400


ACCESS for ELLs Paper

• Grade Clusters

• Tiers

• Group administered Listening, Reading and 
Writing; individually administered Speaking

• Media-delivered Listening and Speaking

• Listening, Reading and Writing are scored by 
DRC

• Speaking responses are locally scored

*Note: Kindergarten will remain an interactive, paper-based test. 



Tier Placement
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ACCESS-Test-Administrator-Manual, p. 34



ACCESS for ELLs – Braille & Large Print forms



Alternate ACCESS for ELLs

• Developed specifically for students identified as English language learners with significant 
cognitive disabilities

• Measures student performance in relation 
to the WIDA Alternate English Language Proficiency levels 

• Currently only available in grades 1-12 but a Kindergarten assessment is under 
development.
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Alternate ACCESS for ELLs

▪ Paper-based assessment

▪ Individually administered

▪ 4 sections (Domains)

▪ 8 - 10 Tasks in each domain

▪ 20 minutes each (Approximately)

▪ Test format

▪ Selected response: listening and reading

▪ Constructed response: speaking and 
writing 

▪ All sections are hand-scored by test 
administrator.



Before Testing



Tasks to complete before testing 

❑ Plan your schedule
• Test schedule and sessions

• Plan communication with families

❑ Check student registration
• Ensure MLL census is up to date

• Ensure all students are registered 
for appropriate assessment

o Grade Level

o ACCESS or Alternate ACCESS

• Enter accessibility features and 
accommodations in WIDA AMS

❑Assemble and train your team
• Roles and responsibilities
• Online accounts and user set-up
• Test security and administration 

policies
❑Prepare technology
❑Prepare students for testing
❑Inventory materials received
❑One week before testing

• Manage test sessions in WIDA AMS
• Verify accommodations for students with 

an IEP or 504 plan
• Gather and organize testing materials
• Print testing tickets
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2021-2022 ACCESS & Alternate ACCESS Test Window
www.ride.ri.gov/Assessment-Schedules

• All schools are expected to 
administer assessments in 
school and in-person.

• All make-ups must take 
place before the state 
testing window closes.

• Start testing as early in the 
state testing window as 
possible to allow for 
potential weather 
or quarantine-related 
make-ups or rescheduling.
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Grades Test Test Window 
Opens

Test Window 
Closes

K-12 ACCESS January 10 February 18

1-12 Alternate ACCESS January 10 February 18

http://www.ride.ri.gov/Assessment-Schedules


ACCESS for ELLs 2.0 Online:
Administration Considerations
• Order of Administration: Students’ performance on the Entry Tasks 

for the Listening and Reading tests will determine their placement for 
Writing and Speaking.

• Listening then Reading: will be administered first. They may be 
administered together or separately. 

• Writing and Speaking:  can be administered in either order, after 
the Listening and Reading tests.
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ACCESS for ELLs 2.0 Online: 
Estimated Administration Times
Students work at their own pace using the following guidelines: 

• Listening: Approximately 40 minutes.

• Reading: Approximately 35 minutes.

• Speaking: Approximately 30 minutes.

• Writing: Approximately 45 minutes (Tier A) and 60 minutes (Tier B/C)
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General Scheduling and Administration Guidance
• Testing occurs during regular school days.

• No test session may extend beyond the end of the regular school day.

• Any individual test session must be completed on the same day in which it begins.

• If scheduling two sessions in one day, avoid conflicts with recess or lunch.

• Consider space and staffing needs for students testing with 
accommodations or designated accessibility features such as separate 
location, small group, or specific time of day.

• Plan room set-up to ensure adequate student spacing to maintain test 
security.

• Select rooms for testing locations, and note any content in the room that 
must be removed/covered to not violate test environment requirements.
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Scheduling & Administration Considerations for 2021-2022:
Questions for Discussion
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1) What were some lessons learned from last year's ACCESS administration 
that will inform your scheduling and administration this year?

2) How do you ensure MLL teachers continue to teach and provide services 
during the testing window?
• Remember that all staff trained and certified last year are still certified to administer 

the online ACCESS tests this year.

3) How do you minimize the amount of instructional time that students miss 
during the assessment window?



Registering Students for ACCESS

• RIDE submitted the 
ACCESS registration file on 
November 12th.

• LEAs will need to add any 
new students directly 
into WIDA AMS.

• WIDA AMS will be available to 
manage test sessions beginning on 
December 2nd.

• Preview 2021-22 ACCESS 
Roster in ELL Census
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Preview of ACCESS roster in ELL Census
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WIDA Assessment Management System 
(WIDA AMS)
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WIDA AMS

Within the system, designated staff may:
• Access any needed user guides or software downloads
• Add students 
• Designate accommodations
• Create test sessions
• Print test tickets
• Monitor student progress
• View/print reports
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WIDA AMS

District test coordinators may order additional paper 
materials via WIDA AMS:

• Kindergarten ACCESS for ELLs
• Alternate ACCESS for ELLs
• Braille (Grades 1–12 only)
• Large Print (Grades K-12)
• ACCESS for ELLs 2.0 Online Writing Test Booklets (Grades 1–3)
• ACCESS for ELLs 2.0 Paper 1–12 test materials

*Extra materials are shipped to LEAs so be sure to check inventory before 
ordering additional materials.
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Materials Arrive on 12/21/21

• All materials shipped are secure and 
must be signed for upon delivery

• Testing materials are delivered to 
districts*

• Be sure to inventory materials upon 
arrival and store them in a secure 
location

• Be sure to save the box/boxes for 
return shipment
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* Materials are delivered to schools in Central Falls, Pawtucket, and Providence



During Testing



Tasks to complete during testing

❑Track all secure materials 

❑Monitor test activity

❑Investigate security breaches and testing irregularities

❑Maintain a list of students requiring make-up tests and schedule their make-
up tests

❑Be available to test administrators and proctors

❑Continue to check and update students’ accommodations in WIDA AMS 



Student Test Tickets & Rosters
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Student Test Ticket

Student Test Roster

Secure test 
materials!



After Testing



Tasks to complete after testing 
❑ Ensure all accommodations and Do Not Score codes are correctly marked on the booklet or 

WIDA AMS

❑ Recycle unused non-secure test materials (Test Administrator Manual, Test Coordinator 
Manual)

❑ Return test materials (all used & unused test booklets, test scripts) to DRC (do not return 
non-secure materials)

❑ Destroy/shred remaining secure testing materials (used scratch paper, unused labels, student 
testing tickets, student rosters)

❑ Submit any medical exemption forms to RIDE

❑ Communicate with students’ parents/family members about ACCESS results (Individual Score 
Reports must be provided to families within 2 months of LEAs receiving paper copies)



Do not score codes
Use the INV & SDP codes only in rare, special cases. Filling in a circle in this field means the student 
will not receive a score for the indicated domain, even if the student completes the domain 
elsewhere (for example, in the online test platform instead of in the paper booklet). 
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Do not use 
the ABS 

or DEC codes. 
Please leave 

blank.



Returning Test Materials
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Medical Exemptions 
www.ride.ri.gov/exemptions

• Reminder:

o ALL state assessments included in online eRIDE system

• Submission Window:

o February 14-March 31, 2022: ACCESS for ELs and Alternate ACCESS for ELs

• Criteria:
o Definition: An incident involving a medical condition, injury, or crisis requiring hospitalization, clinical care, or 

treatment in response to the incident. Typically, a medical emergency prevents the student from receiving 
instruction and from participating in assessment for the remainder of the testing window

o Cannot receive classroom instruction either in school, at home or in the hospital/mental health facility.

o Cannot participate in testing even with accommodations.
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http://www.ride.ri.gov/medicalexemptions


Steps for Completing a Medical Exemption*

There are five steps for submitting an exemption to RIDE:
1. LEA: Completes Form 1** (District Assurances Form) and fax to 401-222-3605. Incomplete forms 

and forms submitted after the deadline will not be accepted unless the exemption has already 
been logged in eRIDE.

2. School: Completes Forms 2 and 3** and gives to district office. Forms are retained by the
District.

3. LEA: Submits request through the eRIDE Medical Exemption System.
4. RIDE: Reviews Form 1 and verifies that the request has been logged through the eRIDE system. If 

needed, RIDE will contact the district for clarification.
5. RIDE: emails final decision to the superintendent.

* Outplacement Schools must complete step 2 and contact the sending district of the student in order to initiate the exemption request 
process; outplacement schools cannot submit a request.
**All forms are available in English, Portuguese, and Spanish.
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Part 3: Accommodations and Accessibility Features
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Essential Documents and Resources for 2022
www.ride.ri.gov/accommodations or www.wida.edu/resources

• All state assessments:
• RISAP Accommodations and Accessibility Features Manual

• Test-specific documents:
• 2021-22 Accessibility and Accommodations Manual

• Accommodations Checklists:
1. Online Accommodations Checklist

2. Paper Accommodations Checklist

3. Kindergarten Accommodations Checklist

4. Alternate ACCESS Accommodations Checklist
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http://www.ride.ri.gov/accommodations
http://www.wida.edu/resources


The WIDA Accessibility and Accommodations Framework
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MLLs with a disability 
(IEP or 504 plan)

All MLLs



Things to consider…

1. Accessibility features and accommodations do not and cannot take the 
place of rigorous instruction, high-quality curriculum and materials, and 
belief that students can, and will, learn.

2. Accessibility features and accommodations are not designed to increase 
a student’s score.

3. Take time to find out what this student needs and will use. Do not make
decisions for an individual student based on their status as an EL student.

4. Training students on how to use the test platform, testing procedures, 
and allowing them to practice the necessary computer skills will mean 
students are less anxious and will be able to concentrate more on the 
test.



Things to consider…

5. Accommodations provided on ACCESS must be included in the student’s IEP or 
504 Plan. Testing may not begin until all accommodations are in the student’s 
IEP or 504 Plan.

6. Only students with disabilities who have an IEP or 504 Plan may use 
accommodations on ACCESS tests.

7. Accommodations used on tests like RICAS or SAT are not always 
transferrable to the ACCESS tests.

• Example: bilingual dictionaries or glossaries are not allowed on ACCESS tests. ACCESS 
measures students’ understanding of spoken and written English, not academic skills like 
their ability to calculate or their ability to understand complex texts and form written 
arguments.



How to Select Test Supports

Area of Need Evidence/Data

Accessibility 
Feature/

Accommodation

Before selecting any test 
support, identify the 
barrier (area of need) 
affecting the student’s 
ability to learn.

Each test support should 
directly relate to the 
area of need and be 
clearly connected to the 
evidence and data  
collected.

Gather evidence:
• student preference, 
• ELP level of the last ACCESS test
• progress made during this year 
• supports used during instruction 
• primary language of instruction



Using ACCESS for ELLs Checklists

• Not all accommodations are 
allowed on every domain or test 
mode.

• Using an accommodation on a 
domain where it is not allowed is a 
testing irregularity.

PAPERONLINE



Using ACCESS for ELLs Checklists

• Not all accommodations are 
allowed on every domain.

• Using an accommodation on a 
domain where it is not allowed is a 
testing irregularity.



Extended Time
WIDA Accessibility and Accommodation Manual, page 11

Extended time of a test domain over multiple days

• Emergency Accommodation Form must be completed (www.ride.ri.gov/accommodations) 

Extended Speaking test response time: For students with cognitive, language processing, physical, or 
communication disabilities who need additional time:

• Twice the allowable time to respond to items on the Speaking test.

• Select in WIDA AMS prior to testing.

• Online format: online test platform allows twice the standard response time.

• Paper format: TAs pause the Listening and Speaking CD and allow the student to respond.

http://www.ride.ri.gov/accommodations


Read Aloud Options
WIDA Accessibility and Accommodation Manual, pages 12-15

Listening Reading Speaking Writing

PA
P

ER

In-Person Human Reader (item text, graphics labels, and answer 
choices)

Y NO Y Y

Repeat In-Person Human Reader (item text, graphics labels, and 
answer choices and repeat once)

Y NO Y Y

O
N

LI
N

E Manual control of item audio Y NO Y Y

Repeat item audio(can repeat as many times as possible except for 
Listening test [repeats once])

Y NO Y Y

For students with documented needs relating to reading/print or focusing attention. 
NOTES for Paper Format:
• Test Administrators read from the Human Reader Accommodation Script (must be ordered in advance). This script substitutes for the 

Listening and Speaking CD and is used instead of the standard test script.
• You may need two test administrators to read any sections that contain dialog.
• Can repeat as many times as necessary except for Listening test, which can only be repeated once.
NOTES for Online Format:
• Test administrators supplement pre-recorded audio by reading text answer choices and text labels in graphics.
• Graphics-only response options are not read or described.
• Can repeat as many times as necessary except for Listening test, which will repeat once.



Interpreter Signs Test Directions

Only the test directions of each domain may be signed.

• Scored items may not be signed.

• Any sign system may be used. Translator must be qualified in that sign system.

• Translator must follow the signing guidelines found in the RISAP Test Coordinator Handbook.

Signing test items is not allowed on any domain.

• Listening Domain: If the student does not know a sign system, then the Listening test should be omitted.

Listening Reading Speaking Writing

Interpreter signs test directions in ASL Y Y Y Y

Interpreter signs test items in ASL N N N N



Paper Editions

• Paper: It is expected that students will take the ACCESS for ELLs tests on the computer unless they have a 
disability that prevents them from using the computer.

• Students who are unfamiliar with using a computer should be given ample opportunity to practice 
before testing.

• Instructions are in the Test Administrator Manual.

• Large Print: for students with visual impairments. Students may also use the embedded magnifier for 
computer tests.

• 11x17 paper with 18-pt font.

Listening Reading Speaking Writing

Paper Y Y Y Y

Large Print Y Y Y Y



Scribe Options

• For students who:

• have a disability that prevents them from using a computer, holding a writing instrument.

• have a disability that prevents the student from expressing written language and who routinely requires 
dictation for writing during instruction.

• Have a processing issue where the student would benefit from separating the process of responding 
to a test item and then writing their response.

• Transcription must be done as soon as possible by the test administrator (scribe) or the student (recording 
device).

• NOTE: If a student broke their writing arm, complete the Emergency Accommodation form and use either 
accommodation on all domains.

Listening Reading Speaking Writing

Scribe Y Y N/A Y

Student Responds Using Recording Device N N N/A Y



Test Administered in Non-School Setting

• Accommodation may be used for students who are hospitalized, homebound, or in other medical or 
psychiatric setting.

• NOT for students engaged in remote learning.

• You don’t have to notify RIDE.

• Test must be administered by school personnel trained to administer the ACCESS tests.

• School-issued laptop should be used for test administration.

Listening Reading Speaking Writing

Test Administered in Non-School Setting Y Y Y Y



Unique Accommodation
Accommodations and Accessibility Features Manual, Appendix D: www.ride.ri.gov/accommodations

• For students who may need an accommodation or test support that is not 
included in the regular list of ACCESS accommodations.

• Complete the Unique Accommodation Form and fax to 401-222-3605.

• If you have questions, please contact Heather Heineke at 
heather.heineke@ride.ri.gov or 401-222-8493.
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The Importance of Preparation

• Students who know what to expect are more relaxed and likely to engage in the assessment. 
This means:

• They know how to navigate the online platform 

• How to log in, click the next button, etc.

• They know how their accommodations (or other test supports) work

• Scribe protocol, magnifier, highlighter, what can and can’t be read aloud. 

• They have the skills needed for specific test items or tests:

• Clicking the button to select their answer

• Drag-and-drop

• Speaking domain test practice



Accessibility Features & Practice Tests
https://wida.wisc.edu/assess/access/preparing-students/practice

TEST DEMO Practice with Online Assessments

https://wida.wisc.edu/assess/access/preparing-students/practice
https://assets.drcedirect.com/States/WIDA/Tutorials/Student/201908-html5/index.html
https://wbte.drcedirect.com/WIDA/portals/wida/ott1?index=1&adminId=596904&displayOTT=ACCESS+for+ELLs%3Csup%3E%26reg%3B%3C%2Fsup%3E+-+Test+Practice&display=ACCESS+for+ELLs%3Csup%3E%26reg%3B%3C%2Fsup%3E


Part 4: Resources
WIDA

DRC

RIDE

Contacts



WIDA Home Page

https://wida.wisc.edu/
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ACCESS Online & Paper Checklists
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https://wida.wisc.edu/sites/default/files/checklists/RI-online-checklist.pdf
https://wida.wisc.edu/sites/default/files/checklists/RI-paper-checklist.pdf


The WIDA Secure Portal
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Redesigned WIDA Secure Portal is live! | WIDA (wisc.edu)

https://wida.wisc.edu/about/news/redesigned-wida-secure-portal-live


The WIDA Secure Portal
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Certifications



Preparation Resources: Manuals
https://portal.wida.us/resource/resourcelist

District and School Test 
Coordinator Manual

Test Administrator Manual
The print copy of the ACCESS for 
ELLs Test Administrator Manual has 
an incomplete version of the WIDA 
Writing Rubric Pre-K –
Kindergarten, which is located in
the appendix. When scoring the 
Kindergarten ACCESS Writing test, 
test administrators should either 
refer to the online version of the 
ACCESS for ELLs Test Administrator 
Manual, located in the WIDA 
Secure Portal, or the standalone 
WIDA Writing Rubric Pre-K –
Kindergarten, located in the 
Resource Library on the WIDA 
website.

https://portal.wida.us/resource/resourcelist
https://app.explore.wisc.edu/e/er?s=1427524768&lid=26515&elqTrackId=DFCD74600E6D7751271F4AB3982D7364&elq=d4f81d42138049b18df9d88e9e17fb53&elqaid=21908&elqat=1
https://app.explore.wisc.edu/e/er?s=1427524768&lid=26514&elqTrackId=BD6EFE73D81FE94AC8B668697F0EBEC6&elq=d4f81d42138049b18df9d88e9e17fb53&elqaid=21908&elqat=1


ACCESS Test Vendor

• Data Recognition Corporation (DRC) serves as the operational test 
vendor for ACCESS for ELLs and Alternate ACCESS for ELLs.  
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https://www.drcedirect.com/all/eca-portal-ui/welcome/DRCPORTAL


Preparation Resources: 
WIDA AMS User Guide

• 1 book

• Located on the WIDA website

• Step-by-step instructions for using 
WIDA AMS 

https://www.wida-ams.us/Documents/Unsecure/Doc.aspx?id=705a420d-dfb1-44ae-927a-d35cc646910d


Technology Requirements, Procedures, and Contingency Plans: 

Technology Requirements Supported System Requirements for ACCESS for ELLs and Screener: describes the 
current system requirements recommend by WIDA for DRC INSIGHT and COS-SD.

Procedures DRC Insight Technology User Guide: describes how to configure, install, manage, 
and troubleshoot the DRC INSIGHT Online Learning System.

Contingency plans Technology Troubleshooting and Issue Report Form: provides examples of 
common technology issues and provides some easy troubleshooting tips. If you 
need to call DRC to report your issue, the form at the end of this document will 
help you gather the details you need to provide to customer service.

For WIDA assessments which rely on the DRC INSIGHT Learning System, in the 
event of an impact to services, WIDA and DRC will follow a standard protocol to 
communicate with users typically via a DRC broadcast email. An impact to services 
includes issues that may affect a student’s ability to test, or issues that may 
impact test administrator/coordinator’s ability to manage or score tests.

https://www.wida-ams.us/Documents/Unsecure/Doc.aspx?id=7c671c6d-6f20-4bee-a577-f0b32b4e0c95
https://www.wida-ams.us/Documents/Unsecure/Doc.aspx?id=6ca8504f-b345-49d6-b2ba-06a8d95d89a0
https://www.wida-ams.us/Documents/Unsecure/Doc.aspx?id=31032f37-8099-4c07-8a0a-74675030d598


RIDE Website

• RISAP Test Coordinator page: 
www.ride.ri.gov/tc
• RISAP Test coordinator 

handbook

• Memos and webinars

• State policies for all state 
assessments

• Student participation 
information

• Alternate Assessment 
eligibility

• Assessment helpdesk 
information
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http://www.ride.ri.gov/tc


RIDE Online Resources
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Resource Web Address

RISAP Test Coordinator Information www.ride.ri.gov/TC

ACCESS for ELLs www.ride.ri.gov/ACCESS

Assessment Schedules www.ride.ri.gov/Assessment-Schedules

Assessment Manuals & Materials www.ride.ri.gov/Assessment-Manuals

Statewide Assessment Training www.ride.ri.gov/Assessment-Training

Assessment Accommodations www.ride.ri.gov/Assessment-Accommodations

Medical Exemptions www.ride.ri.gov/Assessment-Exemptions

LEA / School Profile (Master Directory) http://www2.ride.ri.gov/Applications/MasterDirectory/Organization_Default.aspx

http://www.ride.ri.gov/TC
http://www.ride.ri.gov/ACCESS
http://www.ride.ri.gov/Assessment-Schedules
http://www.ride.ri.gov/Assessment-Manuals
http://www.ride.ri.gov/Assessment-Training
http://www.ride.ri.gov/Assessment-Accommodations
http://www.ride.ri.gov/Assessment-Exemptions
http://www2.ride.ri.gov/Applications/MasterDirectory/Organization_Default.aspx


WIDA & DRC Contacts

• WIDA Secure Portal and ACCESS for 
ELLs training

• Test administration procedures
• Accommodations and accessibility 

procedures 
• Understanding score reports 

WIDA Client Services 
help@wida.us
866-276-7735

• WIDA AMS and DRC INSIGHT
• Data validation and accessing score 

reports
• Material ordering, management, and 

return 
• Test booklet labels 
• Damaged test booklets 

DRC Customer Service 
WIDA@datarecognitioncorp.com
855-787-9615

mailto:help@wida.us
mailto:WIDA@datarecognitioncorp.com


RIDE Contacts
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Flavia Molea Baker
MLL Coordinator, Title III
(401) 222-8480
flavia.moleabaker@ride.ri.gov

Emily Klein
Education Specialist, IDEA & Title III
(401) 222-8985
emily.klein@ride.ri.gov

Veronica Salas
Multilingual Learner Specialist
(401) 222-8939
veronica.salas@ride.ri.gov

Ana Karantonis
Assessment Specialist, data & psychometrics
(401) 222-8940
ana.karantonis@ride.ri.gov

Heather Heineke
Assessment Specialist, accommodations & exemptions
(401) 222-8493
heather.heineke@ride.ri.gov

Kamlyn Keith
Assessment Specialist, RICAS and NGSA
(401) 222-8413
kamlyn.keith@ride.ri.gov

General inquiries can be directed to

assessment@ride.ri.gov

mailto:flavia.moleabaker@ride.ri.gov
mailto:emily.klein@ride.ri.gov
mailto:veronica.salas@ride.ri.gov
mailto:ana.karantonis@ride.ri.gov
mailto:heather.heineke@ride.ri.gov
mailto:kamlyn.keith@ride.ri.gov
mailto:assessment@ride.ri.gov


Questions?
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Thank you!
The recording and slide deck of this presentation will be posted to 
www.ride.ri.gov/Assessment-Training by December 3.
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http://www.ride.ri.gov/Assessment-Training

